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and the course content and/or expected 
outcomes of the courses assigned to the 
faculty member.  
 
4. Institutions are expected to maintain 
appropriate justification and documentation 
in the files of all faculty that establish 
qualifications, including those listed in 
columns three and four of the Faculty 
Roster Form.  These should be readily 
available for the consideration of On-Site 
Evaluators.   
 
 
Instructions for the Columns  
Of the Faculty Roster Form  
 
Column One. Provide the name of the 
instructor and indicate full or part-time 
status: (F) or (P). A full-time faculty member 
is usually defined as one whose major 
employment is with the institution, whose 
primary assignment is in teaching or 
research, and whose employment is based 
upon a contract for full-time employees. If a 
significantly different definition is used for 
full-time faculty, please provide that 
definition.   
 
Column Two. List from the catalog the 
course prefix, course number, and course 
title of all credit courses taught by term 
during the requested time period. For each 




